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Please return this declaration with 2 copies of your work:

Bibliothèque et Archives nationales du Québec

Section du dépôt légal

2275, rue Holt

Montréal (Québec)  H2G 3H1

Under section 20.1 of An Act respecting Bibliothèque et Archives

nationales du Québec, anyone who publishes a document in Québec is

required to deposit two copies at his own expense with BAnQ within seven days

of publication. 

Where the retail price of a document varies according to the edition, the

publisher deposits one copy of the highest-priced edition and one copy of

one of the other editions. The number of copies required varies when the

retail price exceeds $249.99:

• from $250 to $5000: one (1) copy;

• above $5000: deposit is not obligatory but the publisher must complete

and send a legal deposit form to BAnQ.

The retail price of a periodical is the price of each issue. The retail price of a

microform corresponds to the price of a unit sold separately.

BAnQ asks publishers to complete a legal deposit form that must 

accompany with the deposit of each monograph (see definition on the

right), or the first deposit of a serial (see definition on the right). The infor-

mation that is recorded on the form (excluding personal information) is used

to catalogue publications, recording them in the Bibliographie du Québec

and compiling the Statistiques de l’édition au Québec.

DEFINITIONS

Author: A person who is mainly responsible for the

intellectual or artistic content of a work. 

Pseudonym: Name chosen by a person to conceal his

identity.

Publisher: A person or organization that prepares a

document for the purposes of publication; that is respon-

sible for publishing a book, a newspaper or a periodical

(“self-published” refers to a work published by an author

at his own expense).

Distributor: Person or agency responsible for the 

commercial means of making a given document available

to the public. 

Monograph: A document that is completed in a single

part, or a document that is completed or scheduled to be

completed in a finite number of distinct parts. Mono-

graphs include books, pamphlets and reports. Mono-

graphs do not have any of the features of a serial.

Serial: Document published in successive parts which

contain numerical or chronological indications and

whose duration is unlimited over time. Serials include

newspapers, annual reports (indexes, directories, etc.),

magazines, newsletters, etc.

ISBN: International Standard Book Number, containing

13 digits. This number is attributed internationally and

uniquely identifies a book. It is optional. (For more infor-

mation on the ISBN, please call (514) 873-1101 or 

1 800 363-9028, ext. 3785.) 

ISSN: International Standard Serial Number for serials,

containing 8 digits. This number is attributed interna-

tionally and uniquely identifies a serial. It is optional. 

(For more information on the ISSN, please contact the

Library and Archives Canada at: (819) 994-6895 or 

1 866 578-7777.) 

Press run: Quantity of copies printed at one time 

(the first time).

Telephone: (514) 873-1101, ext. 3780

Toll-free number: 1 800 363-9028

Fax: (514) 873-4310

E-mail: depot@banq.qc.ca

A) ffoorr  mmoonnooggrraapphhss,,  ccoommpplleettee  sseeccttiioonnss 1, 2, 3, 4, 5, 6 and 8
B) ffoorr  sseerriiaallss,,  ccoommpplleettee  sseeccttiioonnss  1, 4, 5, 7 and 8

1. Title: Record the title that appears on the first page or the title page of the document.

2. Original Title: Only in the case of a translation or adaptation, record the title of the 
original work.

3. Author: Write the last name and given name of the author as they appear on the title page
as well as the author’s date of birth. The birth-date is optional. This makes it possible to 
distinguish between two authors having the same name. If necessary, write the names of
the second and third authors. If the author is publishing under a pseudonym, also include
the real name.

4. Publisher: Record the name of the publisher (commercial publisher), the association, the
company, the ministry responsible for producing the document or the name of the self-
publishing person.

5. Distributor: Tick this box if the publisher is also the distribution agency and go on to sec-
tion 6 or 7. If not, record the name and the address of the agency, the association or the per-
son responsible for the distribution of the publication.

6. Monograph: Record the ISBN that appears inside the document, the retail price of the
work or indicate that the publication is free of charge; record the press run. When the work
is published in several formats (e.g., softcover, hardcover, hardbound and softbound, etc.),
write the ISBN, the price and the press run for each format. For a work published in several
parts sold separately, complete a separate form for each part. 

7. Serial: Record the ISSN that appears inside the document, the frequency and the press run.
Specify the date of first publication, the volume and issue numbers of the first publication,
indicate the subscription price and the price per issue. Where the title has changed, mention
the previous title(s) and their duration of publication.

8. Organization or individual responsible for deposit: The depositor writes his name in
block letters and, where applicable, the name of the organization on whose behalf he is sub-
mitting the legal deposit, the corresponding address, and signs the form. Send the form with
the copies of the document. A receipt of legal deposit will be sent to the address indicated. 

FOR INFORMATION:RETURN ADDRESS:

GUIDE TO COMPLETING THE FORM

back to the form
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